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ITOJIOXXEHHUE O BUBJIMOTEKE
MYHUITUITAJIBHOI'O OBIIIEOBPA3OBATEJIBHOI'O YUPEXJEHMA —
CPEJIHEM OBII[EOBPA30BATEJILHO! ITIKOJIBI Ne3
I'OPOJIA ATKAPCKA CAPATOBCKOWY OBJIACTU

[.OBIIME ITOJIOXEHM

1.1.bubnuorexa SIBIISIETCS CTPYKTYPHBIM o/ipa3iciCHUEM MYHHIUIIAIEHOTO
001e06pa30BaTENFHOTO YUPEXKICHUSI — cpeHeil o0meobpazoBaTeabHOM mKoisl Ne3 ropona ATkapcka
Caparosckoii obmacta (nasee - 11Ikona), y4acTByIOIIUM B y4eOHO-BOCIHTATENLHOM IPOLECCE B LESX
obecrieueHHs MpaBa YYacTHHKOB 0OpasoBaTENBHOrO Iporecca Ha OecIyiaTHOE —IOJIb30BaHHE
OUOIMOTEeYHO-UH(POPMALIMOHHBIMH PECYPCAMH. .

1.2. JlesTenpHOCTh OMOIMOTEKH MyHHIUIIAILHOTO 001e00pa30oBaTeIbHOIO YIPEXKICHH — CPEAHEH
o6meo6paszoBaTenbHOii mKomsl Ne3 ropoma Atkapcka CapatoBckod obnactu (nanee - Oubimorexa)
orpaxaercs B Ycrae Ilkonbl. OGecmeueHHOCTh OMONMOTEKHM YYeOHBIMH, METOIAUYECKAMH U
CIIPaBOYHBIMHE JIOKYMEHTaMH YYUTHIBACTCS IPH JIALEH3HpoBaHuH I1IKOIIBL

1.3. Llenu 6ubmmoreku cooTHocsaTess ¢ neismu Ilkonsr: ¢opmupoBanue o6meH KyabTypsl
JIMYHOCTH OOYYarOIMXCsl, X aJanTalds K JKU3HU B OOIIECTBE, CO3JaHME OCHOBBI JJi OCO3HAHHOI'O
BEIOOpa M IIOCIEMYIOIIEr0 OCBOSHHS NPO(ECCHOHAIBHBIX 00pa3oBaTENBHBIX IPOrPaMM, BOCIHUTAHHE
IPaXXIaHCTBEHHOCTH, TPYJOJIIO0US, YBOXXEHHS K IIpaBaM H cBOOOJIaM. YeTIoBeKa, JIOOBH K OKpYXKarowen
npupoze, Poaune, cembe, popMUpOBaHHE 3/J0pPOBOTO 00pa3a KH3HH.

1.4. bubnuoTeka PyKOBOICTBYETCS B CBOEH JESTEIBHOCTH (eiepabHBIMU 3aKOHAMHM, YKa3aMH U
pacniopspkenusiMu  IIpesunenta Poccuiickoii @enepanyy, IIOCTAHOBJICHHSMH M PaCHOPSHKCHHUSAMH
I[IpaButensctBa Poccuiickoit ®Denepary ¥ HCIONHHTENBHBIX OpraHoB cybonekToB Poccuiickoi
®enepanun, YcraBom I1Ixonsl, HacTosmuM IlonoxenueM.

1.5. Hacrosimee IlonoxkeHne periaMEeHTHpPYET TakKe IOpANOK y4€ra, HCIIOIB30BaHUs H
coxpaHeHHs GHOTHOTEUHOro (poH/a yIeOHHKOB B IIKOJIE W pa3paboTaHO B IEJAX COXpaHHOCTH (QoH/a,
YCTaHOBJICHHS €JUHOTO MOPS/IKA y9éTa GHOIHOTEYHBIX JOKYMEHTOB B COOTBETCTBHH ¢ «HCTpyKIMeH 06
yuére 6ubmuoreunoro Gponna» (yreepx/ieHa npukasom MunkynsTypsl Poccuu ot 02.12.1998 N 590) u
MeToH4ecKIMH PeKOMEH/IallusMHE 110 IpuMeHeHunio «HCTpyKiud 06 yuére 6ubmmoreunoro (pouna» B
6u6mHoTeKax 00pa3oBaTENBHBIX yupexaeHuH (yTBepxueHsl IIpukasom MunoGpasosanus PO or 24
aprycta 2000 r. Ne 2488 «OG yuére Oubimoreynoro ¢onma OubmHOTEK 00pa3OBATENbHBIX
YUPEKJCHUANY).

1.6. JlearenbHOCTh OHOJIMOTEKH OCHOBBIBACTCS HA IPUHIMIAX JEMOKPaTHH, TyMaHH3Ma,
00IEOCTYIHOCTH, MPHOPHTETa OOLICYEIOBEYECKHX LEHHOCTEH, IpaXKIaHCTBEHHOCTH, CBOOOIHOIO
pa3BHUTHS JIMYHOCTH. -

1.7. Tlopsinok 1OJIb30BaHUSI HCTOYHUKAaMH HH(OPMALUH, IIEPEUYEHb OCHOBHBIX YCIIYT U YCIIOBUS HX
IPEIOCTABNICHHST ONPENEIIOTCS MHoNoXKeHueM o Oubimuoreke IlIKoinsl ¥ NpaBUJIaMH  IOJIB30BAHUS
OUOJIMOTEKOM, YTBEPXKACHHBIMH IupekTopoM [IIkombL.

1.8. IIIxona HeceT OTBETCTBEHHOCTH 3a JOCTYIIHOCTh M KA4eCTBO OHOIMOTEYHO-HH(POPMAIHOHHOTO
o0cyxuBaHusl OUOIHOTEKH.

1.9. Opranumsamust oOCITy>XHMBaHHWS YYaCTHHKOB 00pa30BaTENIbHOrO Ipolecca MPOU3BOJAUTCS B
COOTBETCTBMH C TpaBHJIAMH TEXHHKH O€30IIaCHOCTH, IPOTHBOIIOXXAPHBIMH W  CaHHTAapHO-
TMTHEHHYECKMMH TPEOOBAHHUAMH. )



II. OCHOBHBIE 3AJIAUU Y ®YHKIIMHA BUBJIMOTEKHU

2.1. OCHOBHBIMH 3aj1a4aMK OHOIHOTEKH SABIIIOTCS:

a) obecriedeHue yJaCTHHKAM 06pa30BaTeNbHOTO Iponecca - 06ydaromuMesl, NefaroruieckiM
paGOTHHKaM, POTHTEIISM (MHBIM 3aKOHHBIM IIpe/ICTaBATENSIM) 00yJAIOIHXCS (nasiee - MIONB30BATEISIM) -
jocTyna K HHGOpMALMH, 3HAHMIM, HICIM, KyJBTYpPHBIM IEHHOCTSM MOCPEICTBOM HCIIOJIE30BaHMSI
GuOMoTeuHO-NH(POPMALMOHHBIX PECYPCOB [lIkons!l Ha pa3iMdHBIX HOCHTEISX: OYMaKHOM (KHEOKHBIH
douz, QoI MEPHOIUICCKUX {3/aHui); THGPOBOM (CD-nucKHh); KOMMYHHKATHBHOM (KOMITbIOTCPHBIC
CETH) ¥ MHBIX HOCHTEIIAX;

6) BoCHMTaHHE KyJBTypHOIO H P@XKIAHCKOTO CaMOCO3HAHMs, NOMOUb B COIMATH3ALUH
0Gydaromerocsi, pa3BUTHH €10 TBOPHICCKOTO NOTEHIHANA;

B) (JOpMEpOBAHHE HABBIKOB HE3aBHCHMOIO GU6IMOTEUHOTO TOJB30BaTeNs: 00yYeHHE IOHCKY,
0T0Opy M KPHTHIECKOH OICHKE uH(pOpMAaIKH;

r) COBEPIIEHCTBOBAHME MNPE/OCTABIAEMBIX GUOIHOTEKOM YCIyr Ha OCHOBE BHEJPCHHS HOBBIX
HH(pOPMAIOHHBIX TEXHOJIOTHH ¥ KOMIIBIOTCpH3alH GUOIMOTEYHO-HH(POPMAIMOHHBIX  IPOLECCOB,
(opMHEpOBaHHE KOM(OPTHO GHOTMOTEIHOH CPEBL.

2.2. Jlns peau3anii OCHOBHBIX 3a/1a4 oubmoTeKa:

a) opmupyeT GoHA GUOIMOTEYHO-MHPOPMAIIHOHHBIX PECYypCOB IlIxonsl:

- KOMIUIEKTYET YHHBEPCANBHBIA (OHT yueOGHBIMH, Xy/I0)KECTBEHHBIMH, HAyHBIMH, CIIPaBOYHBLIMH,
[eJaroriyecKMH M HayYHO-HOMYJISIPHBIMA JOKyMEHTaMH Ha TPAJUMIMOHHBIX H HETPaIUIMOHHBIX
HOCHTENSIX HHPOPMALIUH;

- omosEseT ($oH HHPOPMAIMOHHBIMA PECypCaMu cern Untepuer, 6a3amu 1 OaHKaMH JaHHBIX
JPYTHX yUPEXK/ICHHH U OpraHM3alui; ’

6) co3taeT HEGOPMAIHOHHYIO POYKIHIO:

- OCYIIECTBIISIET AHATMTHKO-CHHTETHYECKYIO nepepaboTKy HHpOpMAIH;

-opraHu3yer ¥ BEIET cnpaBquo-6u6nnorpa¢mqecxnﬁ ammapar: KaraJlorH (andaBUTHBIH,
CHCTEMATHHUECKHii), KapTOTeKH (CHCTEMATHYCCKYIO KapTOTEKy CTared, TeMaTHIeCKHE KapTOTEKH),
3NEKTPOHHBIHA KaTajor,

- pa3pabaTHIBaCT PEKOMEHATEIILHBIC GuOHorpaduIecKue nocoous (criucku, 0630pbI, yKa3aTend 1
T.IL);

- obecneunBaeT HHGOPMUPOBAHHE HonB30BaTeNeil 06 HH(GOPMAIIMOHHOH MPOTYKITHH;

B) OCYMIECTBISET muGdepeHIEpOBaHHOe 6uGIHOTEUHO-MH(POPMAIHOHHOE  00CITy)KMBaHHC
00yJaIOIHXCSL:

- mpezocTaBisieT HHGOPMAIMOHHBIC peCYpChl Ha Pa3JMYHBIX HOCHTENSX Ha OCHOBE U3yYeHUsT UX
MHTEPECOB ¥ HH(POPMAIMOHHBIX noTpeOHOCTEN;

- co3jacT YCIOBHS UL peald3alliu CaMOCTOSTEIFHOCTH B OOy4CHHH, [03HABATEIBbHOM,
TBOPUECKOM JIEATETLHOCTH C OIOpo# Ha KOMMYHHUKAIIHIO;

- crocoOCTBYET Pa3BUTHIO HABBIKOB caMOOOyUCHHSI;

- opranmu3yeT OOy4YCHHE HaBBIKAM HE3aBUCHMOT0 OMONMOTEYHOro IOJB30BATCIA U noTpeOuTEINs
pH(pOpPMAIHH, COMICHCTBYET HHTCIPaltii KOMIUIEKCA 3HaHM, yMEHHI ¥ HaBHIKOB paboThl ¢ KHUTOH H
uHbOpMaIKEn;

- oka3biBaeT MH(pOPMAIMOHHYIO TOJUICPKKY B PEIICHHH 3ajia4y, BO3HHMKAIOIMX B Ipouecce HX
yueOHOH, camMo06pa30BaTENbHOM U JIOCYrOBOH JIESATEIBHOCTH;

-OpraHu3yeT MacCOBBIC MEPOIPHATH, OpHEHTHPOBAHHbIC HA PasBHTHC o0mmeil ¥ YUTATENTBCKOU
KyJIBTYPBI INYHOCTH;

- COZIeHCTBYeT B OpraHM3ali 00pa3soBATEIBHOTO mporecca U J0cyra 00ydJatonuxcs (mpocMOTp
preo¢mbMOB, CD-11CKOB, PE3CHTAIH Pa3BHBAIONIMX KOMIIBIOTEPHBIX Urp);

- PyKOBOJIUT BOCIMTATEIBHOM pabOTOl ¢ KHUTOH B IPYIIaX IPOIICHHOrO JHS;

r) OCYIIECTBISET U depeHIpoBaHHOE 6ubIHOTeUHO-UH(POPMAHOHHOC 00CITy)KHBaHHE
TelarOrH9eCKuX pabOTHHKOB:

- BEIBIISCT HH(OPMAIMOHHBIE TIOTPEOHOCTH 1 YJIOBIIETBOPSAET 3AIPOCHI, CBI3AHHBIC C 00yJ4eHHEM,
BOCIUTAHHEM M 3/I0POBBEM JICTEH;



-BpISBJISET MHPOPMAITUOHHEIC IOTPEOGHOCTH M Y/IOBJIETBOPSET 3apOCHL B 06JacTH IeIarornIecKux
HHHOBAIMWH ¥ HOBBIX TEXHOJIOTHI;

- coeiicTByeT MpodecCHOHAIBHOM KOMIICTCHIH, HOBBILIEHHIO KBATH(DHKAIIN;

- OCYIIECTBIISIET HAKOILICHHE, CcCTeMaTH3AIMIO MHGOPMALHH 110 IIPEIMETaM, pas/eiiaM 1 TeMaM;

- OCYINIECTBIISIET TEKyIIee uHpOpMUpOBAHHE (ITHU uHbopManuu, 0630pbl HOBBIX HOCTYIUICHHH H
nyGIMKaIAi); -

1) OCYWIECTBISET nuddepeHIEpoBaHHOC 6u6IHOTEUHO-UH(POPMALMOHHOE  00CITYKUBAHHE
ponuTenel (MHBIX 3aKOHHBIX IIpesicTaBuTENeH) 00yJaromuXcs:

- yJIOBJIETBOPSET 3aIPOCHI [oJE30BaTeNeil 1 HHPOPMUPYET O HOBBIX MOCTYILICHHX B O6HOITHOTEKY;

-KOHCYJIFTHPYET 1O BONPOCAM OpraHu3aliH CeMEMHOTO YTEHHS, 3HAKOMHT C upHpOpMaNUen 1o
BOCIIHTAHMIO JICTEH;

- KOHCYJIBTHpYET I10 BOIIPOCaM yueGHBIX M3/IaHu UL 00y4Jaromuxcsl.

IIL. OPT AHM3ALIMS TESITEJIBHOCTH BUBJIMOTEKA

3.1. Hanuaye yKOMIUICGKTOBAHHOM Gubmotexu B 11Ikore 00s13aTeIbHO.

3.2. BubnroTedHO-HHPOPMAIOHHOE 06CITy)KHBaHHE OCYIIECTBIIAETCS Ha OCHOBC OUOIHOTEIHO-
WH(OPMAIHOHHBIX PECYPCOB B COOTBETCTBIM ¢ 06pa3oBaTeNIbHBIM IIAHOM I11koJ161, 0Opa3oBaTEbHBIMU
nporpaMMamy ¥ IIaHOM paGoTHl GHOIHOTEKH.

3.3. CroHcopckas IOMOIIb, M[OXydCHHAs GUONMOTEKOH B BHAE IENEBBIX CPEACTB HA
KoMILTeKTOBaHKe (HOH/A U 3aKyTKy 000py/IOBaHHS, HE piieueT 3a coboi CHIDKEHHS HOPMaTHBOB H (umm)
aBCOMOTHBIX pa3MepoB (UHAHCHPOBAHMS W3 Gromkera 1lIxonbl. JleHexHbIC CpeACTBa 33 CIaHHYIO
GUGIHOTEKOH MAKYJIATypy PacXoiyloTcs Ha yiIyHIICHHE MaTepHaTbHO-TEXHUYECKOH 6a3pl OUOINOTEKHY,
noanucKy npodecCHOHAbHBIX M3JAHUH.

3.4. B muemsx obecredeHus MOJCPHH3AIAA GuGIEOTEKH B YCJIOBHSX HH(pOpMATH3AIMH
0bpazoBaHus ¥ B IpeJieNiax Cpe/CTs, BEIIENAEMBIX yupemuTensmy, Hlkona obecreunBaeT OUOIUOTEKY:

- rapaHTHPOBaHHBIM (UHAHCHPOBAHHEM KOMIUICKTOBAHMS OHOIHOTEUHO-MHDOPMAIMOHHBX
pecypcoB ;

- HeoGXOJMMBIMU TIOMEIICHHSMH B COOTBETCTBUM €O CTpyKTypOii OMOIMOTEKH, HOpMATHBAMH o
TexXHHKe GE30NaCHOCTH U B COOTBETCTBHH C IOJOKCHIIMH CanlluH;..

- COBPEMEHHOM 3NTEKTPOHHO-BBIYHCIUTENLHOM, TeJleKOMMYHHMKAUFOHHOH H  KOIHPOBAILHO-
MHOKHTE/IHHOH TEXHUKOH M HEOOXO/IMMBIMH IPOrPAMMHBIMHU IPOAYKTaMH;

- PEMOHTOM ¥ CEPBHCHBIM 006cITy)KHBaHUEM TEXHUKH U 06GopynoBaHHs GUOIHOTEKH;

- GHOJIMOTEUHOM TEXHUAKOH U KaHIEIAPCKHUMH TIPUHAUISKHOCTIMH.

3.5. Illkona co3aeT YCIOBHS JUIsl COXpaHHOCTH anmaparypsl, 00OpynOBaHHS H HMMYIIECTBA
OUOIHOTEKH.

3.6.PexxuM paGoThl OHOIMOTEKH ONMPENCIACTCS 3aBe/LyIOIMM OHOTHOTEKOH (6ubnuoTexapem) B
COOTBETCTBHH ¢ IPABMIAMH BHYTPEHHEro pactopsika [Ikonsl. Ilpu OIpeneNeHHH PeXUMa paboTsl
GUOIMOTEKH TIPELyCMATPHBACTCS  BBUICICHHC:  IBYX gacoB pabodero BPEMEHH CXKEJHCBHO HA
BLIIONHEHHE BHYTPUOHOIHOTEYHOM paGoThl; OJHOTO pa3a B MECAL - CAHHUTApHOTrO MHS, B KOTOPBIH
06cITyKHBaHUE I0JT30BATENCH HE IIPOM3BO/MTCS; HE MEHEE OJIHOTO pasa B MECSIII - METOAUYECKOTO JTHS.

3.7. B nensix obecriedeHus palioHalIbHOIO HCIIOb30BaHMs HHPOPMAIMOHHBIX PeCypcoB B pabore
¢ JCTHMH ¥ IOHOIIECTBOM OuOimoTeKa 061116006pa30BaTENBLHOTO  YIPEIKACHHA B3aUMOJICHCTBYET C
GubmoTexaMu MHUHUCTEPCTBA KYJIBTYPBI Poccuiickoii Penepaniuy.

3.8. Ympasnenue OMOIHOTEKOH OCyIIECTBISIeTC B COOTBETCTBUM € 3aKOHO/IATEIHECTBOM
Poccuiickoii ®enepanuu, CapaToBCKOH ob6nacta u Ycrasom IIkoisr:

3.9. O61ee PyKOBOJCTBO ACATEILHOCTBIO GUOTMOTEKH OCYLIECTBIISIET JTHPEKTOP IkomnsL.

3.10. PyxoBOACTBO OGHOIMOTEKOW OCYIIECTBIACT 3aBe/ylommMil GHOIMOTEKOH, KOTOpBI HECeT
OTBETCTBEHHOCTh B TIPEAENAX CBOCH KOMIETCHIMH 34 OpraHM3aIMI0 U Pe3yJbTAThI JIeATeIbHOCTH
OubIMOTEKH B  COOTBETCTBMH  C (GyHKIHOHAJEHBIMH 06s3aHHOCTSAMH,  IPEXyCMOTPCHHBIMH
KBaTM(UKAMOHHBIMU TpeGOBAHUSIMH, TPYIOBBIM JOrOBOPOM H Vcrasom LIKoJTBL

3.11.3aBeayromui GUOJMOTEKOH  HA3HAYaeTcss JMPEKTOpPOM [IIkomnbl, SABJISETCS  WICHOM
[16JATOTMYECKOro KOJUICKTHBA ¥ BXOJWUT B COCTAB neparoradeckoro copera HIKobL.



3.12. MeroauuecKoe CONMpPOBOXICHHE JeATENBHOCTH OHOIHOTEKH obecrieuuBaeT CrIeHUanuCT
(MeTonHCT) IO yueOHBIM ~ QoHIAM K [IKOJNBHBEIM ~OHOIHOTEKAM  yHPABJICHHS o0pa3oBaHHEM
AIMWHECTPAITAH ATKapCKOTO MyHAIHIAILHOTO paiiona. :

3.13. 3asemyrommii Gu6HOTEKOl pa3pabaTeiBaeT M MPECTABILICT mupexropy 1lkomsr Ha
yreepxenne]l [pauia oIb30BAHMA OuOIIMOTEKOH.

3.14. Ha paGoTy B GHOTMOTEKY IIPAHMMAIOTCS JITIA, HMEIoNHe He0OX0IUMYIO npodeccuoHATbHYIO
TOJITOTOBKY, COOTBETCTBYIOLIYIO TpeGOBaHMAM KBAM(DUKALMOHHON XapaKTEPUCTHKH IO JIOJDKHOCTH ¥
T0NTy4EHHOMN CTIeIHAIBHOCTH, HOTBEPXKACHHYIO JIOKyMEHTaMH 06 oGpasoBaHuy U (WIH) KkBanudUKaLUY.

3.15. PaGoTHUKM OMOIMOTEKH MOTYT OCYIIECTBIATH [E/[aroruiecKyro nesitenbHocTh. COBMEIIEHHE
66 IHOTEUHO-HHPOPMAIIMOHHOA  H [eIaroruyeckoi  IesTebHOCTH OCYIIECTBIISETC  PaOOTHAKOM
OHONMOTEKH TOJIGKO HA J0OPOBOIBEHON OCHOBE. N

3.16. TpyznoBble OTHOIICHHSI paGOTHHKOB OMONHOTEKA H [lIkoaBI peryIupyroTcss TPYAOBbIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHEL TIPOTHBOPEUHTD 3aKOHOJATEIBCTRY Poccuiickoii @enepanuu
0 TpyJZe.

3.17. TTopsAOK MOJIB30BAHMA OGUOIHOTEKOM:

a) 3anuch 00yJaromUXCs IIIKobl B GMOIHOTEKY MPOM3BOIUTCS TO CIHCOYHOMY cocTaBy Kjacca B
HHMBALYATHHOM TOPSIKE, Ie/IarOrHyecKuX 1 ubIX paGoTHIKOB IIKOINbL, pormrereil (MHBIX 3aKOHHBIX
npejicTauTeNe) 00y JaromuXCs - 110 [acIopTy;

6) mepeperuCTpaHs HOJb30BaTENEH OUOMHOTCKH npomBOJmTc'a €)KEro/iHO;

~

B) JIOKyMEHTOM, IOJTBEPKAIONIIM TIpaBo TOJb30BAHNsS OHOIHOTEKOH, SBJISIETCS UMTATENBCKUH
dopmysp;

B) umMTATeNbCKHH (GOpMYIIp dukcupyeT HaTy BbUIAIH OJIE30BATENIO JIOKYMEHTOB U3 (omHza
OUOTHOTEKH.

3.18. Tlopsiok HONb30BAHUS aOOHEMEHTOM:

a) NOJB30BATENM MMEIOT NPaBO TOJIYUHTH Ha JIOM M3 MHOTOTOMHBIX M3JaHHMH HE Gonee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;

6) MAKCHMAIbHBIE CPOKH TOJIE30BAHMS JIOKyMEHTaMH:

- y4eOHHKH, y4yeOHbIE nocobus - y4eOHBIH TOL;

- Hay4HO-TIONyJISpHAs, IO3HABATENbHAd, XyZIOXKECTBEHHAsI TUTEPATypa —1 mecs;

- IIEpPUO/IMYECKHE H3/IaHMs, U3/[aHHs [IOBBIIEHHOTO cripoca - 15 JiHei;

B) IIOJB30BATENM MOTYT TPOJIMTE CPOK [HOJIE30BAHMS JIOKYMEHTaMH, €Ci Ha HUX OTCYTCTBYCT
CIpOC CO CTOPOHBI IPYTUX HONIB30BaTENIEH.

3.19. TTopsAIOK MONB30BAHMS YHTAILHEIM 3aJI0M:

a) JIOKYMEHTBI, Pe/{HA3HAUCHHbIC UL paGoTHI B UATATHHOM 3a1¢, Ha JIOM HE BBIIAIOTCS;

6) SHIMKIONE/MH, CIPABOIHMKH, PEAKHC, IICHHbIC W MMEIONHeECs B CIUHCTBCHHOM HK3EMILIAPE
JOKYMEHTBI BBTAIOTCS TOJIBKO LIS paboThI B YATAILHOM 3aJIC.

5.5. TTopsioK paGOTHI ¢ KOMIIBIOTEPOM, PACIIOJIOKECHHBIM B O6ubIHoTEKE:

a) paboTa C KOMIIBIOTEPOM Y4acTHHKOB 06pa3oBaTeNbHOrO mporecca HPOU3BOIHUTCS TIO rpaduKy,
YTBEPXKACHHOMY HPEKTOPOM 1IkOJbL, ¥ B IPACYTCTBAU COTPYAHUKA 6UOITHOTEKH;

6) paspemaercs pabora 3a OIHHM JIEPCOHATBHBIM KOMITBIOTEPOM  HE Gonee JBYX YeENOBEK
O/IHOBPEMEHHO;

B) TOJB30BATENh MMEET IIPaBO paboTarh ¢ HETPAJMIMOHHBIM HocuTeneM HHQopMmarEu 1nocie
NpeIBAPHTEIIBHOrO TECTUPOBAHHS €T0 paboTHIKOM GHOIHOTEKH;

r) 7o BCeM BONPOCaM IOHCKA unopmanuu B VHTEpHETE MOIB30BATENR NOJDKeH o0pamarses K
paboTHHKY OHOIHOTEKH; 3ampemaeTcs oOpaieHue K pecypcaM MuTepHeTa, IPE/IIOoaraloluM OILIaty;

1) paboTa ¢ KOMIIBIOTEPOM NPOM3BOJMTCH COTJIACHO YTBEPIKICHHBIM CAHUTAPHO-THTHEHIICCKAM
TpeGOBAHUSM.

IV. IIPABA Y OBSI3AHHOCTH BUBJIMOTEKH

~

4.1. PaboTHMKH OHOIMOTEK UMEIOT IIPaBO:

a) CaMOCTOSTENLHO BuIGEpaTh (GOPMBI, CPEICTBA M METO/BI 6u6IMOTEYHO-HH(OPMAITOHHOTO
obcimyxuBaHus 0OpasoBaTENBHOTO 1 BOCIHTATEIHHOTO TPOIECCOB B COOTBETCTBHH € HesIMA |
3a/[ayaMy, yKa3aHHbIMH B Verase 11IKoJBI U IOJIOXKEHUH O ouoymoTteke 11IKOIIBI;



6) NpoBOAMTH B YCTAHOBJICHHOM nopsiike  aKyJIpTaTHBHBIC 3AHATH, ypPOKH H KPYXKKH
66 HOTeaHO-OMO IO pAdUIECKIX 3HaHUi ¥ HHPOPMALMOHHOM KyJIBTYPbL,

B) ONpEIENATh HCTOYHHKH KOMIUICKTOBAHHA HH(MOPMAIMOHHBIX PECYPCOB;

r) H3BIMATh ¥ PEATM30BBIBATH JOKYMCHTE! u3 (HOHIOB B COOTBETCTBHH C HHCTpYKIHEH 1O y4eTy
ouomoTeunoro GoHza;

) ONpejeNsTh B COOTBEICTBHH C IpaBWIaMH  TIOJIE30BAHU oubmuorexoit 1llkonmsr Hu 1O
COMJIACOBAHMIO C YTIPABJISIOMMM COBETOM BH/BL H pasMepsl  KOMIICHCAIlMH ymep6a, HaHECCHHOTO
[ONB30BATENISIMA OHOTMOTEKH; )

) HMETh €XKETO/IHbIH OTITYCK 28 KaleHApHbIX THEH 1 JIOTIOJTHUTEIBHBIH OIUIAYMBAEMBIH OTITYCK B
COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MEMCULY paGoTHHUKaMH ¥ PYKOBO/ICTBOM 11IKOJBI WIA MHBIMH
JIOKATbHBIMA HOPMAaTUBHBIMU aKTaMHU;

3) GBITH TPEICTABICHHBIMA K PasjHbIM dopmam TOOUIpeHUs, Harpagam H 3HaKaM OTIIHYHS,
TIpe/lyCMOTPEHHBIM JULS paGOTHUKOB 0Opa30oBaHUs U KyIbTYPBL;

§) ydyacTBOBaTh B COOTBETCTBHH C 3aKoHOJATENLCTBOM Poccuiickoli denepayi B pabote
GHOTMOTEUHBIX aCCOI[MAIUM HIIH COIO30B.

4.2. PaboTHUKH OUOIMOTEK OOs3aHbL:

a) obecneynTh MOJIB30BATEILIM BO3MOXHOCTH DabOTHl ¢ HMHPOPMAIHOHHBIMH pecypcamu
OUOIMOTEKH;

©6) uH(pOPMHUPOBATH HoJp30BarTeiei 0 BUax IMpefAoCTaBIsIeMbIX OUOIMOTEKOH YCIIYT;

B) opmupoBaTh HOHB! B COOTBETCTBUH C YTBEP)KACHHBIME (he/iepaIbHBIMU TIepeyuHsIMH yJeOHBIX
W3/ianmii, 06pa3oBaTeIbHBIMK IPOrpaMMamMi [LIKOJEI, HHTEPECaMy, NOTPEOHOCTAMU H 3arpoCaMi BCEX
KaTeropHii MoJIb30BaTEIICH;

r) COBEPIIEHCTBOBATH PlH(bOpMalII/IOHHO-6H6JIHOI’pa(1)PI‘{eCKOQ 1 OubmmoTeuHoe 00CITyXHBaHUC
[0JIB30BATENEH;

) obecrneunBaTh COXPAHHOCTH HCTIOJB30BAHMs HOCUTENeH HH(pOpMAIUH, HX CHCTEMATH3AIHIO,
pasMeIeHHE ¥ XPaHCHHE;

¢) obecreunBaTh PEKHM paGoThl B COOTBETCTBHH C OTPeGHOCTSIMHA ITOJIb30BATENEH 1 paboToii
Ixosl;

) OTUUTHIBATECS B YCTAHOBIICHHOM TOPS/IKE nepen aupekTopom IIKob;

3) [IOBBIIATH KBATMpHUKAIHAIO.

V. IPABA 1 OBSI3AHHOCTH [1OJIb3OBATEJIEN BUBJIMOTEKH!

5.1.TTonp30BaTeny OUOIMOTEKH NMEIOT IPaBo:

a) mojydaTh IOJHYIO pH(OpMAIMIO O COCTaBe 6u6moTeunoro (ouna, HHGOPMAIMOHHBIX
pecypeax | NPEeIOCTaBISEMbIX OUOIMOTEKOH yCIyrax;

6) moNB30BaTHCS cnpaBquo-6n6nnorpa(buqecmM anmaparoM OMOIMOTEKH;

B) [IOJTy4aTh KOHCYJHTAHOHHYIO TOMOIIb B IOHCKE ¥ BHIOOPE MCTOYHMKOB HHpOpMALIH;

r) mOJTy4aTh BO BPEMEHHOE NONL30BAHUC Ha a6OHEMEHTE ¥ B YMTATHHOM 3aJle IIeYaTHBIC M3/IAHHs,
ayIMOBH3yaJIbHBIE JOKYMEHTBI H JIDyTHC MCTOUHMKH HHPOPMAIIAH;

JI) IPO/IIEBATh CPOK TOJIE30BAHMS JIOKyMEHTaMH;

€) mojiyyaTh TEMaTHIECKHE, daxrorpaduyeckue, yTOHIIOMHE 1 GubmorpaguUecKue CIpaBKy Ha
ocHoBe (oA OHOIHOTEKH;

) TOJTy4aTh KOHCYJIBTAIHOHHYIO IOMOIIE B paGoTe ¢ nHbOpMAIHEH;

3) y4aCTBOBATh B MEPONPHSATHSX, IIPOBOSUMBIX OUOIMOTEKOH.

5.2. Tlonp30BaTe/ T GUOTHOTEKH O0sI3aHbI:

a) co0J0/aTh MPaBUJIA MOJIE30BAHMA OUOIMOTEKON; .

6) GepesKHO OTHOCHTBCS K [POM3BEICHHUSAM IIECUATH (He BBIPHIBATH, HE 3aruOaTh CTPAHHUII, HE JEIaTh
B KHATaX TO/MePKUBAHHI, TOMETOK), HHBIM JIOKYMEHTAM Ha pasjM4yHbIX HOCHTEILIX, 060py/J0OBaHHUIO,
MHBEHTApIO;

B) IIOJUIEPXMBATH NOPSJIOK PaCCTAHOBKH KHWUT B OTKPBITOM JIOCTYTIC OUOTHOTEKH;

I) OJB30BATHCS IIEHHBIMHU U CTIPABOTHBIMA JOKYMEHTaMH TOJIbKO B TIOMCIICHHH OUOIIMOTEKH;

1) ybemuTbCS TpH TNONYHYEHWH JOKYMCHTOB B oTcyTcTBUM JeheKToB, a NpH 0oOHapyKEHUH
nporHQOpMHEPOBATH 06 5TOM paboTHHKA OHUOIHOTEKH. OTBETCTBEHHOCTD 32 e(eKThl, 0OHAPYKEHHBIC B
C/IaBaeMBIX JIOKYMEHTaX, HECET [OCJICIHHHN [0JIb30BATEIb; .
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€) PpacIuCHIBAThCS B {UTATE/LCKOM dopmynspe (JmcTe BbIIAYH y4eOHHKOB) 3a KaX /bl
qeHHbIH JOKYMEHT (MCKIIIOUCHHE COCTABIIAIOT yuamuecs 1 - 4 KJIACCOB);
) BO3BpaINaTh JOKYMEHTHI B OUOIHOTEKY B YCTaHOBJICHHBIC CPOKH;

3) 3aMEHSATH JIOKYMCEHTBI GHOIMOTEKH B CITydac MX YTPATHI MM [OPYH UM PABHOLCHHDIMH,
1) TIOJIHOCTBIO PaCCUMTaThCs € 6UOIHOTEKOM 10 HCTEYEHUH CPOKa 00y ICHHUS UK pabGorts! B Il1kone.

5.3. 3a yrpaTy HECOBEPIICHHOJICTHAMH 1OJTB30BATEIAMA OHOTMOTEUHBIX (GOH/IOB M TIPHIHHCHHAC
/M HEBOCIIOTHEMOTO BPe/ia OTBETCTBEHHOCT HECYT POJMTCIIHA (3aKOHHBIE IPEJICTABATEIH) yJAIIIXCSL.

Toxy



